Instructions for Completing the “Public Works – Initial Report” form (PW-1)


Complainant/Worker Information
1. Enter your name.
2. Enter your email address.
3. Enter your home telephone number (if you have one).
4. Enter your cell phone number.
5. Enter an accurate mailing address including the house number, street name, city, state, and zip code.
6. Enter the name of someone we can contact about your case if we cannot reach you.
7. Enter your alternate contact email address.
8. Enter the relationship of the alternate contact to you (spouse, partner, child, etc.).
9. Enter alternate contact phone #.

Complaint Against / Employer information
10. Enter the name of the contractor that you worked for, that owes wages or allegedly violated the public works laws.
11. Enter the business telephone number, if known.
12. Enter the contractor’s business address including a street name, city, state and zip code.


Project Information (Identifies where the work was performed)
13. Enter the name of the project, in known. For example: Mountain Ranch Elementary School Expansion, Phase I. If you do not know the name of the project, describe the location where you worked (for example, “Mountain Ranch Elementary School” or “Centerville Library”).
14. Enter the name of the awarding body where the work was performed. (The “awarding body” is the public entity that owns the project- such as a city, school district, or government agency.) For example: Mountain Ranch Unified School District or “City of Centerville”
15. Enter the date you started working on the project.
16. Enter the date you have finished work on the project.
17. Enter the project address, including the street name and city.

General Contractor (Prime Contractor)
18. Enter the name of the general/prime contractor on the project. Enter same if the complaint is against the general/prime contractor. You do not need to complete the remaining boxes in this section if the complaint is against the general/prime contractor.
19. Enter the business telephone number, if known.
20. Enter the business address for the general/prime contractor, if known.
Prevailing Wage Issues
21. Check all applicable boxes that apply to your complaint. Enter additional information if the information in the boxes does not contain your complaint.
Employment Information
22. Enter your job classification or title (for example, “laborer”, “carpenter”, “electrician”, etc.)
23. Enter the type of work performed. For example, built concrete forms, installed electrical outlets; operated a backhoe; etc.
Enter the specific tools used to perform the work. For example: hammer; chop saw; welder; etc.

24. Enter the amount you were paid for your work on this project- and whether that rate of pay was hourly, daily, or weekly. 
25. Check the boxes if you worked on a Saturday, Sunday or holiday. If you did, enter your rate of pay.
26. Check the box if you received health insurance. 
27. Check the box if you receive pension. 
28. Check the box if you received 401 K. 
29. Check the box if you received vacation.
30. Check the box if you received travel. 

31. Enter the names and information for any other workers or witnesses on the project(optional).



Sign and date the form. Email complaint form to PW1@dir.ca.gov or Submit to the nearest office of the Labor Commissioner. See a listing of offices at http://www.dir.ca.gov/dlse/DistrictOffices.htm.


