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How to Use the Awarding Body Project
Dashboard

1 Log in to your account using your email and password. Then, click on any of the
highlighted fields to land on the pages with additional information. For example,
you can click "New Project Registration" to register a new project.



Made with Scribe - https://scribehow.com 2

2 To go back from any of the pages you clicked on, you can click on the DIR icon on
the top left to return to your contractor landing page.

3 Click on any of the Project Names under "My Projects" to see additional
information about the project.
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4 To go back from any of the pages you clicked on, you can click on the DIR icon on
the top left to return to your contractor landing page.

5 Click "Your Information" in the top right corner to see business, contacts, and
transaction record. In this case, you can click "Businesses"
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6 You can click the name of the awarding body to view its information and users.

7 You can see all of the Business Information associated with the awarding body.
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8 To go back from any of the pages you clicked on, you can click on the DIR icon on
the top left to return to your contractor landing page.

9 You can search for projects by name using the "Search My Projects" search bar.
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10 Click on the menu next to "My Projects" to see the export options

11 Click on the funnel to access the filter options.
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12 Choose the content that you want to filter for. In this case, the user filters for the
name of the project


