How to Register a Project

1 Log in to your awarding body account using your username and password. Click
"New Project Registration"

DIR Services Portal

Improving working conditions in California since 1927

A Associated Accounts

Welcome, Bob McBobster

AwardingBody123

= My Projects Search My Projects @

Name Project Number State Stage Awarding Body w

TestPraiecil2d 123456 Approved AwardingBody123 it
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2 The "Awarding Body" field will auto-fill with your Awarding Body Name that you
registered with. Click the "Prime Contractor" field. Enter the primary contactor
that will work on this project. Note that you can add multiple contractors in this
field.

Search any portion of the Contractor Name. Select the contractor once the name
pops up. If the name is not visible, try searching for their DBA (Doing Business As)
name. If it is still not showing up, request that the contractor register with the
system (Steps 19-22 in this user guide)

—
P, i State of Califoria

Department of Support Contractors Projects Services Your information « Q Bob McBobster

Industrial Relations

-
Home ¥ Project Registration ‘ —— a |
. . .
Form A
Submii
Sections Register a Project
* Indicates required =
¢ . Required information
roject Information " i ]
? Project Information —— e LS
Compliance & | ® AwardingBody123 % | v o
.......................... L J
Asresments # . | Cooiactanount o) |
# Prime Contractor
Job Site Address || ®Test ®SamplelohnDoe |
Contractor *Project Name *Project Type
St all Enter project name -- None --

*Brief Project Description

300 Character Limit

= Contract Amount ($) *Total Project Cost ($)

0.00 0.00
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3 Click the "Project Name" field. Enter the Project Name you want this project to be
labeled as moving forward.

i P state of Califomia
D '

Department of Support Contractors Projects Services  Your information » @ Bob McBobster
AIREETS Industrial Relations

Home 2 Project Registration ‘ Search Q I
Form Project Registration
Sections Register a Project
* Indicates required -
i 3 Required information
? Project Information — 0
©® AwardingBody123 % |
| contract Amount (5) | i
*Prime Contractor
X Test | ¥ SampleJohnDoe
Contractor *Project Name #Project Type
Showall Project Sample -~ None - v
*Brief Project Description
300 Character Limit
*Contract Amount ($) +Total Project Cost ($)
0.00 0.00
4  Select the Project Type.
A
Home ¥  Project Registration ‘ Search Q I
. . .
Form Project Registration
Sections Register a Project
* Indicates required -
Required information .
* Awarding Body
© AwardingBody123 st .
i
*Prime Contractor
X Test M SamplelohnDoe
*Project Name +Project Type
Showall Project Sample -- None -- a
[ Y
#Brief Project Description
~N s -~
300 Character Limit one
Design / Build
Job Order / Task
*Contract Amount ($) asey lease Back
0.00 HomeKey
Maintenance
=
Oither / Nan-nhlic Warke
Date ¥
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Enter a brief description of the project. This should be accurate and help identify
the project for contractors, the public, and the DIR

P' i ﬁ State of California
Department of Support Contractors Projects Services Your information » e Bob McBobster

SEUMEETS Industrial Relations

QeCuons .

* Indicates required

*Awarding Body

©® AwardingBody123 x v

*Prime Contractor

X Test ¥ SampleJohnDoe Required information ;
*Project Name =Project Type
Showall Project Sample JobOrdery Task . i
*Brief Project Description
300 Character Limit
= Contract Amount ($) = Total Project Cost ($)
0.00 0.00
Date
Estimated Start Date Estimated Completion Date
YYYY-MM-DD m YYYY-MM-DD IE]
First Advertised Bid Date Project Award Date =
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Enter the amount of the contract with the Primary Contractor that you entered
above. Then, enter the Total Project Cost for this project, including all of the
contractors that you are paying to complete it.

-—_— -
p' i R State of California
Department of Support Contractors Projects Services Your information « ° Bob McBobster

Industrial Relations

6

# Prime Contractor b

X Test |3 SampleJohnDoe

*Project Name =Project Type

Project Sample Job Order / Task

= Brief Project Description

. Required information
Sample Project for Demo d .

tthe requirements of Section
1773, 1774 1776, 177735,
a Labor -
«Contract Amount ($) +Total Project Cost ($) g m'—’:’
10000000 100000000
Date

Estimated Start DS WTeENER ATg i SIS e {o= S ompletion Date
YYYY-MM-DD YYYY-MM-DD = l

First Advertised Bid Date Project Award Date

YYYY-MM-DD & YYYY-MM-DD

Contract Date

YYYY-MM-DD 8
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7  Enter the timeline of the project.

The Estimated Start Date is the date when the contractor will begin working. The
Estimated End Date is the date when the contractor will end working. The
Estimated End Date needs to be AFTER the Estimated Start Date.

The First Advertised Bid Date (when contractors find out about the project) should
be BEFORE the Project Award Date (when contractors are told they will be working
on the project), and both should be BEFORE the Contract Date (when the contract
is signed).

p' i ﬁ State of California
Department of Support Contractors Projects Services Your information « e Bob McBobster
SEURERZA Industrial Relations

Dite

Estimated Start Date Estimated Completion Date
2024-06-20 = 2024-06-20 8 =
. . Required information .
First Advertised Bid Date Project Award Date
2024-06-20 E 2024-06-20 iy o

1813 and 1815 of the Labor -

Contract Date

YYYY-MM-DD S
¢ June 2024 >
Su Mo Tu We Th Fr Sa
Project Number o -
26 27 28 29 30 3 1
Enter project number 2 3 4 5 &6 7T 8]

9 10 11 12° 13 X4 15

16 17 18 19 JE 21 22

(Optional) Pleaseupload acopyd 23 24 25 26 “27 28 29
+ Contract 30 1 2 3 4 5

« First Advertised Bid Dat Cancel ok Ad)

To upload attachments, please clicrum e puuanacmenss mracthe bottom with
the paper clip.
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8 Enter the Project Number. It is an optional internal field for your own
record-keeping. This is different from the DIR Project ID which is autogenerated
and will appear on the project after registering.

P' i ﬁ State of California
Department of Support Contractors Projects Services Your information « ° Bob McBobster

CCUREEIE Industrial Relations
2024-06-20 = 2024-06-20 = a

Contract Date
4-06-
Project Number Contract Number a

Required information .

f

123 1234

|
b

the requirements of Section
1771, 1774-1776, 17775,
1813 and 1815 of the Labor v

(Optional) Please upload a copy of:

s Contract
« First Advertised Bid Date (e.g. Newspaper posting / Online Ad)

To upload attachments, please click on the Add attachments link at the bottom with
the paper clip.

@ Add attachments

9  Answer all of the questions relating to your project registration.
Dl :::Jea‘:‘lt::::tm(: Support Contractors Projects Services Your information « e Bob McBaobster
SEUMEETS Industrial Relations

Home ¥ Project Registration ‘ Sl Q |

Form Project Registration
Sections

Register a Project

* Indicates required =
Required information .
=15 language included in the Contract Award to effectuate the requirements of s language included in the
Section 1771, 1774-1776, 1777.5, 1613 and 1815 of the Labor Code? i i e
1771, 1774-1776, 17775,
Yes No 1813 and 1815 of the Labor v

*Will you operate a DIR-approved Labor Compliance Program (LCP) for this
project?

Yes No

*|s there a Project Labor Agreement (PLA) associated with this project?

Yes No

= Does this project require a skilled and trained workforce (STW)?

Yes No

@ Add attachments
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10 Click "Next"

Sections

Compliance &
Agreeme|

Contractor

% Terms & Cond
deloll

Privacy Policy

#1s language included in the Contract Award to effectuate the requirements of
Section 1771, 1774-1776, 1777.5, 1813 and 1815 of the Labor Code?

*Will you operate a DIR-approved Labor Compliance Program (LCP) for this
project?

O ves No

#|s there a Project Labor Agreement (PLA) associated with this project?

O ves No

+ Does this project require a skilled and trained workforce (STW)?

O es Mo

@ Add attachments

Disclaimer Nondiscrimination Notice dir.cagov Copyright 2024 State of California

11  Enter an address for the job site.

p i State of California

Department of

Industrial Relations

nYLE £ FrojecL Regisurauon

Form
Sections

Project Information

Support Contractors Projects Services Your information « e Bob McBobster

[ oo |

Project Registration

Register a Project

Address

Add

Actions AddressLine1 AddressLine2 City County State ZipCot

No data todisplay

@ Add attachments
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12  Enter the address then click "Add"

Add Row

Address Line 1
Address 1

Address Line 2

City
City
County
@ Colusa
State
California
Zip Code
00000

Description
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13 You have the option of adding a few addresses. To add an additional address, click

||Add|l

D i State of California

Department of
SSUEETS Industrial Relations

Home ¥ Project Registration

Form
Sections

14 Click "Next"

Support ~ Contractors  Projects  Services  Your information » e Bob McBobster

‘ Search Q |

Project Registration

Register a Project

Address

Add Remove All

Actions AddressLine1l AddressLine2 City County State Zif
# % Addressl City Colusa California 00

4

»

@ Add attachments

Next

p H State of California
3] | '

Department of

Industrial Relations

Home ¥ Project Registration

Form
Sections

Support Contractors Projects Services Your information « e Bob McBobster

»

‘ Search Q |

Project Registration

Register a Project

Address

Add Remove All

Actions AddressLine1 AddressLine2 City County State

rF & Address 1 City Colusa California

# %  Address2 City Calaveras California 1

4

»

@ Add attachments

Next
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15 If you did not add all of the contractors in Step 2, you can add them by clicking

|lAddll

- _— S
D l State of Califomia
Department of

SSAUMEET Industrial Relations

Home ¥ Project Registration

Form
Sections

Project Information

Agresments

Job Site Address

B contracter

Shew.all

Add Row

Contractor

Support Contractors Projects Services  Your information « @ Bob McBobster

‘ Search

@ ]

Project Registration

Register a Project
Contractor

Actions Contractor The contractor is not listed. Please check the box to

No data to display

»

@ Add attachments

Submit

[J The contractor is not listed. Please check the box to invite them to join the new system

Address

*Email
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17 Typein the contractor name, DBA, or other identifying information to search

Add Row

Contractor

| 123
123 12345 Jane Doe LLC

DBA Name forTesting Demo 1234567890 AB for showing penalties in
demo

Happy Warehouse not
Amazon C corp

Happy Warehouse

REM CONSTRUCTION, 1232434 REM CONSTRUCTION
INCORPORATED
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18 Click "Add"

Add Row

Contractor

o 123
Address

111 Address Road
*Email

123@gmail.c0m|

19 To add a contractor that has not yet registered with the system, follow Steps
19-22. Click "Add"

(feov

D i PP steteof California

Department of Support Contractors Projects Services Your information « e Bob McBobster

Industrial Relations

Home ¥ Project Registration ‘ Search Q I

Form Project Registration
Sections Register a Project

Contractor

Remove All

Actions Contractor The contractor is not listed. Please check the box to

1 123 false

B contractor

Show.all

@ Add attachments

Previous m
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20 Click "The contractor is not listed. Please check the box to invite them to join the
new system"

Add Row

Contractor

) The contractor is not listed. Please check the box to invite them to join the new system

Address

Click the "Email" field. Enter the contractor's email address. They will receive an
email invite to register with DIR and join the project.

21

Add Row

The contractor is not listed. Please check the box to invite them to join the new system

*Email
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22  Click "Add"

Add Row

The contractor is not listed. Please check the box to invite them to join the new system

*Email

newcontractor@gmail.com
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23  Click "Submit"

“Gov

D i P stete of California

Department of Support Contractors Projects Services Your information » e Bob McBobster

Industrial Relations

a
Homs » Project Registration Search a |
Form Project Registration _
Sections
Contractor
Project Information R
Add ‘ Remove All
Compliance &
Agreements Actions Contractor The contractor is not listed. Please check the box to
Job Site Address L% 123 ke
Contractor
rF a1 true
Show.all
4 3
@ Add attachments
-

24 After submitting, refresh the page to view the draft project. Click "Submit" if you
want to move this project registration out of the draft stage. Note that it will be
visible via the public project search when submitted.

D i ﬁ State of California
Department of
LSAREEIA Industrial Relations

Public Works Support Contractors Projects Services Your information » o Bob McBobst

st Project
ject
er State
40526134 Draft
Stage
Project i
Hing Body Project Number
AwardingBody123 x | v 123456789
Associated PLA
Irder / Task . Yes
stelCp Language Included
Yes
Active
Amount
123456789
Award Date
srons7 r
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25

&4 Record Updated
GOV

Return to your landing page by clicking the DIR logo in the top left corner

—
p' i R State of California

Department of

SSUEEES Industrial Relations

o 5 DIR Services - Home
= Project™samm

Related Links
Reguest Additionto.Praoject

Support Contractors P

You will now see the project you just registered listed in your "My Projects". Please
26 L . . . \
note, it will now also appear in the public project search. Contractors will be able

to join the project to submit eCPRs.

B
= My Projects
= .
MName
JestProject123

Project Samp@

Jang's Praisct

Rows1-30of 3

Project Number

State Stag
Approved
Draft

Approved
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