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Section 1: Portal Navigation 

The CA DIR Public Works Portal is the public-facing website where awarding agencies interact with the Local 
Contractor Debarment system. The address is https://services.dir.ca.gov/pw 

Users can navigate to the Local Contractor Debarment List and related form by selecting Search > Local 
Debarments from the portal’s header menu. 

 

Figure 1: Portal header showing Search > Local Debarments navigation path 

 
Section 2: Local Contractor Debarment List 
Overview 

The Local Contractor Debarment List is a publicly accessible page on the Public Works Portal that displays 
contractors who have been locally debarred by an awarding agency. The list is available to any portal visitor, 
regardless of whether they are logged in. Awarding agencies who are logged in have additional capabilities, 
including the ability to submit new debarment records and download the full list. 

Please note that this list is wholly separate and distinct from the DLSE Debarments list.     

Navigating to the List 

The debarment list can be accessed by selecting Search > Local Debarments from the portal header.  
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Figure 2: Portal list view showing the Local Contractor Debarment List page 
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Disclaimer Notices 

Disclaimer notices appear at both the top and bottom of the list page. These notices are visible to all users 
regardless of login status and provide important context about the nature and limitations of the list. 

Figure 3: Disclaimer notice at top of the list 

 

 
Figure 4: Disclaimer notice at bottom of the list 
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Searching and Filtering the List 

The list includes search and filter functionality to help users locate specific contractors. Entering text in the 
search bar will filter the list to show matching results. Additional filter controls allow users to narrow results 
by specific criteria. The list supports pagination, allowing users to navigate through large sets of results. 

Clicking on a contractor’s name in the list will open the individual debarment record for that entry. 

 

Figure 5: List view with search bar and filter controls highlighted 

Selecting and Downloading Records 

Users can select individual records using the checkboxes next to each entry, or use the Select All button to 
select all records on the current view. The number of currently selected records is displayed to the user.  

The Download Selected Rows button is disabled until at least one record is selected. Once records are 
selected, clicking this button will download the selected entries as a PDF file. Public users (users who have not 
logged in) will need to verify they are human by selecting the captcha before continuing. 



 

 
 
 
 

7 
 

Note: Logged-in awarding agency users have access to an expanded download option that allows the full list 
to be downloaded as either a PDF or an Excel file. 
 

 
Figure 6: List view with selection checkboxes and Download Selected Rows button highlighted 

Submitting a New Debarment 

When logged in as a member of an awarding agency, an option to Submit a Local Debarment will be visible on 
the list page. Clicking this link navigates to the Local Contractor Debarment Form.  

Note: This option is not visible to users who have not logged in or who are not part of an awarding agency. 
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Figure 7: List view showing Submit a Local Debarment link visible when logged in 

Managing Your Organization’s Submissions 

Awarding agency users who are logged in can view and manage debarment records that were submitted by 
their organization. To locate these records, navigate to the Local Contractor Debarment List and look for 
entries associated with your awarding agency. 

Opening a record submitted by your organization will allow you to edit key fields directly on the record. After 
making changes, save the record and return to the list to confirm your updates are reflected.  

Note: If you are the original submitter, you also can reassign the contact on the record to another member of 
your awarding agency. 
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Figure 8: Record view showing editable fields for an awarding agency’s own submission 

Removing a Record from the List 

To remove one of your organization’s records from the public list, open the record and click the Remove from 
List button.  

A warning prompt will appear asking you to confirm the action. Upon confirmation, a notification will indicate 
that the record has been deactivated and the Remove from List button will become disabled. 

After refreshing the page, a message will indicate that the record is inactive. The record will no longer appear 
on the public-facing debarment list. 
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Figure 9: Remove from List button 

 
Figure 10: Confirmation warning dialog 

Viewing Records from Other Organizations 

If you open a debarment record that was submitted by a different awarding agency, all fields on the record 
will be read-only. No fields will be editable, and the Remove from List button will not be available. The only 
button visible is the Return to list button. 

Note: Editing and removal permissions are strictly limited to the submitting organization. 
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Figure 11: Record view showing read-only fields on another agency's record 

Section 3: Local Contractor Debarment Form 
Overview 

The Local Contractor Debarment Form allows awarding agencies to submit a report of a locally debarred 
contractor directly through the Public Works Portal. The form is available only to users who are logged in and 
who are recognized as members of an awarding agency. Users who are not logged in, or who are logged in but 
do not belong to an awarding agency, will not be able to access the form. 

Accessing the Form 

The form can be reached in two ways once you are logged in as an awarding agency contact: 

1. From the Local Contractor Debarment List, click the Submit a Local Debarment link. 
2. Navigate to the form directly via the Service Catalog (Services > Awarding Body Services > Report Local 

Contractor Debarment) 
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Figure 12: Form successfully loaded and filled in by a logged-in awarding agency user 

Notice and Attestation 

A notice is displayed at the top of the form. This notice includes a link to the official CA DIR debarment list for 
reference. A disclaimer with an attestation checkbox is presented. The submitter must check this box to 
confirm the accuracy of the information before the form can be submitted. 



 

 
 
 
 

13 
 

 
Figure 13: Notice at top of form showing link to official DIR debarment list along with a disclaimer and attestation checkbox  

Awarding Agency Information 

The Awarding Agency Information section of the form auto-populates with the contact record for the logged-
in user. This includes relevant details associated with your account and awarding agency. If you need to 
designate a different contact from your organization, you can select another member of your awarding agency 
from the Awarding agency contact person field. Doing so will update the displayed information to reflect that 
contact’s details. 
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Figure 14: Awarding Agency Information section showing auto-populated fields 

Submitting the Form 

Once all required fields are completed and the attestation checkbox is checked, submit the form. Upon 
successful submission, a confirmation page is displayed along with a link to view your submission details.  
 
A confirmation email will also be automatically generated and sent to the submitting contact to acknowledge 
receipt of the debarment report. 

Preventing Duplicate Submissions 

The system prevents an awarding agency from submitting duplicate debarment records. A duplicate is 
identified when a submission from your organization matches an existing record on all of the following:  

 Name of Contractor (Legal Entity) or CSLB Number 
 Effective Start Date 
 Effective End Date  

This check also applies to permanent debarments.  

If a duplicate is detected, the form will not submit. An error message will appear at the top of the page 
reading: “There is an existing local debarment record submitted by you for this contractor during these dates.”  

This check applies across all contacts within the same awarding agency — if a colleague from your 
organization has already submitted the same record, you will receive the same message.  

Note: A different awarding agency reporting the same contractor for the same time period is permitted, as 
each organization’s submission is treated independently. 
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Figure 15: Duplicate submission error message displayed at top of form 


