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How to Link Your User Account to an Awarding
Body or Development Proponent

1 Click "Log in"
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2 If you have not yet created a user account, click "Register New User Account"

3 If you have not yet created a user account, click "As a Public Works Contractor or
Awarding Body"
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4 If you have not yet created a user account, fill in all relevant information and verify
your email

5 Log in to your account. Click "Log in"
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6 Click "Awarding Body or Development Proponent" box
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7 Type your awarding body name. You can search for any component of the legal
entity name. Search using the "ENTER" button on your keyboard. Click "View
Details" when you find the appropriate awarding body.

If you are unsure what your Awarding Body is, check the project search. You
can find a project you know your Awarding Body is responsible for and find
the Awarding Body listed on it—this will be the name of your Awarding
Body you should search and link your user account with.
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8 Review the information to ensure that it is the right awarding body. Click "Submit
Association Request." This request may be auto-approved. If it is not, then it needs
to be approved by the primary contact of the contractor. You can log in and out of
your account to see if your associated request has been auto-approved or
manually approved. If you have not yet been approved, please reach out to the
contractor business email or phone number.


