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1.  Introduction  

This guide will provide guidelines for contractors familiar with using XML files to upload 

Certified Payroll Records in XML format. 

2.  System  Requirements  

XML files can be created and edited with any standard text editor such as Notepad (PC) or 

Textedit (Mac). We highly recommend Notepad++ or XML Notepad for editing and validating 

XML files against a schema file. 
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3.  XML  File  Validation  

3.1  Software  Installation   

	 There are several freeware, and commercial products to validate XML files against a 

schema. Following software is a free XML editor from Microsoft: 

1. XML Notepad
 

  To  download:
  

1.	 Go  to  this Webpage:  http://www.microsoft.com/en-

us/download/details.aspx?id=7973
  

2.	 �lick “Download”; 

3. After the download is done, �lick “Run” to start the installation process. 
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4. Go through the installation wizard and click “Install” to complete the installation. 

5. A following page with additional links to XML is shown after a successful installation: 
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3.2  How  to  Validate  an  XML file  against  the  eCPR  schema file  using  XML Notepad  

	 The following files are available to help you follow eCPR XML guideline: 

1.	 CPRSample.xml (XML with sample data) 

2. CPR.xsd (eCPR Schema)
 

  To  save  the  CPRSample.xml  and  CPR.xsd  files  to  a  local  drive:
  

1.	 Go to eCPR Home Page. 

2.	 Right-click on the “eCPR schema CPR.xsd” link and choose “Save target as;” �hange 

the file extension to .xsd and save as type “XSD File” or “All Files(*.*)” to a local 

drive. 

3. Right-click on the “CPRSample.xml” and choose “Save target as.” �hange the file 

extension to .xml and save as type “XML File” or “All Files(*.*)” to a local drive. 
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	 To validate XML files against the eCPR Schema: 

1.	 Launch XML Notepad 

2.	 �lick “File” from the menu bar, and select “Open” and browse to CPRSample.XML 

location to open the file. The file will open with a vertically split window of “Tree 

View” on the left and the texts of values on the right. 
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3. After the CPRSample.xml is open in the XML Notepad, �lick “View” from the menu 

bar and select “Schemas”; 

4.	 The XML Schemas diaglog box will pops up. If there are any schemas listed in the 

XML schemas dialog box, click “Clear”. This will erase any schemas that have been 

previously loaded. 

5.	 �lick “!dd schemas” and browse to the location of saved CPR.xsd (eCPR schema). 

�lick “Ok” to load the schema; 
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6. After the CPR.xsd is loaded, any errors that occur while editing the XML file will show 

up in the “Error List tab”, at the bottom of the XML Notepad; 

7. When you double click on the error, the record with the error will be opened on the 

right side with the value enclosed in a box. 
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8. Select or hover over the corresponding element to display the xsd: annotations. 

9. Fix the value and save the file. 

  To  view  the  source  XML  document:  

1. �lick “View” on the menu bar; 

2. Select “Source”; 
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4.  Create  an  XML  file  using  CPRSample.xml  as a  template  

  The  following  files are  available  to  help  you  follow  eCPR  XML  guideline:  

1.  CPRSample.xml  (XML  with  sample  data)  

2.  CPR.xsd  (eCPR  Schema)  

  Save  the  CPRSample.xml  and  CPR.xsd  files  to  a  local  or n etwork  drive.  

  Open  CPR.xsd  with  any standard  text  editor  or X ML  editor. The  file  will  open  and  display  

the  existing  code.
  

  Review  the  CPR.xsd  file,  and  know  the  acceptable  values  of  each  element. 
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 Open CPRSample.xml with any standard text editor or XML editor. 

 Edit the file: 

1. Enter the appropriate values for all fields under <CPR:contractorInfo> element: 
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2. For the “Lincense Type” field, enter “�SL�”, “PL”, or “OTHER”; 

3. For t he  “PWCR”  field,  enter “ N!”  if you  have  not registered  for  the  PWCR.  If you  

wish  to  apply for P WCR,  please  follow  this link:  https://efiling.dir.ca.gov/PWCR/  
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4. Under <CPR: ProjectInfo> element, the mandatory fields to be filled out are Contract 

Agency, and Project ID. 

5.	 If you don’t know the “Project ID” , you will need to enter the three required fields 

that will be used to “Lookup” the Project ID in the PWC-100 database. The fields are 

Awardig Body ID, Contract ID, and Project Number. 
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6. Awarding Body ID, Project Number, and Contract ID can be left blank if the Project ID 

is entered. 

7. All other fields must be empty under <CPR: ProjectInfo> element 

15 



 

             

 

 

           

        

      

    

 

 

 

 

 

 

8. Enter the appropriate values for the all fields under <CPR: payrollInfo> element: 

9.	 If the submitting payroll week isn’t a statement of non-peformance, enter “false” for 

<statementOfNP> element. The values for <CPR:payrollNum> and 

<CPR:amendmentNum> elements are automactically assignedd by the eCPR system 

and must be empty. 
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10. For the <CPR:forWeekEnding> element, enter the ending date of payroll week in 

following date format: yyyy-mm-dd. 

11. Each worker’s information is enclosed in each <�PR:employee= element; To add new 

workers to the Payroll Information, add <CPR: employee> elements contained within 

the parent element < CPR: employees>. 
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12. If you are using XML Notepad, right click the “CPR:employee” and click “�opy” to 

copy the node. Select “CPR:employees” and click “Paste” to add a new employee. 

13. Each employee <�PR:name= element needs to have an “id” attribute that contains 

the SSN::Name of the employee. The “Name” must be all upper-case. 

In XML Notepad 
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14. Fill out Payroll Record for each employee(All fields under employee are mandatory 

except “<�PR:notes=”: 
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15. <CPR:notes> element can be used to add a free form supplemental descriptive 

information for each employee’s payroll, but it isn’t mandatory and can be left 

blank. 

16. If the submitting payroll week is a statement of non-peformance, enter “true” for 

<statementOfNP> element. All <CPR:employee> elements contained within the 

<CPR: employees= element aren’t included; 

  Review and save your XML file. 
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5.  XML  File  Naming  Convention  for  eCPR   

  Please follow the example given below when naming XML files for submission: 

1.	 6789_DIR001_010915.xml 

 	 This naming convention can be broken down into following sections: [last 4 digits of 

FEIN number]_[Project ID]_[week ending date].xml 

1.	 6789 = last 4 digits of FEIN number 

2.	 DIR001 = Project ID 

3. 010915 = Week ending date
 

  The  xml  file  must  end  with  the  extension  “;xml”.
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