Cal/OSHA Consultation Service

Research and Education Unit

To The Presenter:
The content of this CD closely follows Cal/OSHA Consultation Services’ publication entitled “Easy Ergonomics”.  The presentation slides provided are intended to be used with an overhead projector. These slides were developed using Microsoft Powerpoint 97.  A compact disk (CD) is also provided to allow the presenter to use a lap top computer and projection unit instead of an overhead projector. 

We suggest providing members of your audience a copy of the “Easy Ergonomics” Booklet. This will allow them to follow along as the information is presented.  The suggested speaker notes were taken from selected portions of the booklet. Specific page numbers from the booklet have been referenced in the presentation materials allowing you to cue your audience during the presentation. If your audience is primarily made up of potential ergonomics trainers (i.e. employers or labor representatives), it will be best to provide them with copies of the following materials from this binder: 1.) “Easy Ergonomics” Booklet, 2.) To the Presenter, 

3.) Suggested Speaker Notes and 4.) Pages for Note-taking. If your audience is comprised of primarily employees, it will be best to provide them copies of the “Easy Ergonomics” Booklet and the Pages for Note-taking.

The amount of time you have been allotted for your presentation may vary. The materials provided can be used for a one to two hour presentation.  If you are required to present for a longer period of time, we suggest you enhance your presentation by incorporating more detailed information and examples from the “Easy Ergonomics” Booklet.

Training Tips

The presentation slides have been field-tested, and during this process we learned that it is important to engage the audience during the presentation. We will be more than happy to share some of our experiences and techniques with you. A few suggestions include:

· State the goals and objectives for your presentation (for example: to introduce you to occupational ergonomics and to motivate you to use ergonomics in your workplace).

· Ask questions concerning your audience’s specific ergonomic needs.
· Solicit ergonomics experiences and successes from your audience.
· Use a flip chart or other forms of writing aids to reflect comments. This will empower your audience.
· Summarize what was discussed during your presentation and provide feedback to your audience.
· If projection equipment is not available, make sure to provide your audience with copies of the slides and speaker notes.
Evaluations and Promoting “On-Site Assistance”

Feed back is very important. You may want to stress this to the audience. On page 85 of the Easy Ergonomics Booklet, a Questionnaire is provided, and we encourage that extra copies be made before the presentation for handouts. Have the participants fill out the "We want to hear from you" Questionnaire about 5 minutes before your presentation ends.

If appropriate, during your presentation, take the opportunity to suggest Cal/OSHA Consultation’s free confidential on-site services. Spend a few minutes and explain using the onsite visit services and how it can benefit their organization. You may want to identify a few in the audience who have used our services and would be willing to share their experiences.  Most of the time they will have something good to say and encourage others in the audience to try our services. On the backside of the Questionnaire is a request form that can be used to initiate on-site assistance.

Ordering Publications

Publications can be ordered online at www.dir.ca.gov/dosh/puborder.asp. Other ergonomics-related publications available include:

1. Back Injury Prevention Guide for Health Care Workers

2. Fitting the Task to the Person:  Ergonomics for Very Small Businesses 

3. Four Step Ergonomics Program for Employers with Video Display Terminal (VDT) Operators

4. Ergonomics for Very Small Business—Auto Repair (Poster)

5. Ergonomics for Very Small Business—Cosmetology (Poster)


6. Ergonomics for Very Small Business—Dental Offices (Poster)

7. Ergonomics for Very Small Business—Health Care (Poster)

8. Ergonomics for Very Small Business—Restaurant and Bar (Poster)

9. Ergonomics for Very Small Business—Retail/Wholesale (Poster)

10. Keys to Success and Safety for the Construction Foreman – An Ergonomic Approach to Injury and Illness Prevention 

11. Survival Guide series for Construction Trades – An Ergonomic Approach to Injury and Illness Prevention 
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