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This guide is intended to be used as a reference or checklist while the 
applicant fills out the application. While this information will be relevant to 
the paper version of the Talent Agency License application, this guide is 
organized according to the layout of the online application form. The online 
version of the application consists of 4 tabs or pages. This guide provides a 
detailed explanation of the various sections of each page. Following the 
explanation will be an image of that screen with a corresponding label for 
each section referenced in the guide. 

Note that this guide mentions forms which are required to obtain necessary 
documentation. The online guide has links to the necessary forms and, 
where applicable, sample forms. It is the applicant’s responsibility to 
properly file the necessary forms and obtain the required documentation 
before completing the Talent Agency License application. 

Please complete the Talent Agency License application online at: 
https://permits.dir.ca.gov/TalentAgency/index.jsp 
Most of the required forms can also be found on this webpage.

 

https://permits.dir.ca.gov/TalentAgency/index.jsp


List of Tabs/Screens: 
 

Tab/Screen 1: Application 
Tab/Screen 2: Company 
Tab/Screen 3: Questionnaire 
Tab/Screen 4: Certification

 

  
 

This following list shows the forms that you might be asked to upload in order to 
complete your application. You will need to scan the document(s) to your computer and 
saved a copy of it so you can upload that file, if requested. 
 
 
1) Workers Compensation Insurance documents. 
2) Talent Agency Bond document. 
3) Copies of your Fictitious Business Name Statements, if using DBA‘s. 
4) Copy of your Articles of Organization, if company is an LLC. 
5) Copy of your Articles of Incorporation if your company is a Corporation. 
6) Copy of your Statement of Domestic Stock if your company is a Corporation. 
7) Copy of your Premise Certification. 
8) Copy of your Fees Schedule. 
9) Copies of the contracts between the artist and your talent agency. 
10) Business Tax Registration Certificate showing the residence address. 
11) Statement of Information for Limited Liability 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Talent Agency Licensing Explanation 
 

Section Create a New 
Application 

Explanation 

1A  
Name of legal entity 

 
Input the legal entity name registered with the California Secretary 
of State's office for LLCs and corporations. If the applicant is a 
sole proprietor or a partnership, use the name that appears on the 
applicant’s drivers’ license. Make sure to spell the name correctly. 
 

1B  
Main office address 

Enter the physical address of the main office.  
 

1C 
 
  

(Add button) Please 
enter branch locations 

and or any DBAs 

 
Clicking on the “Add” button opens the pages needed to fill out if 
you have other branch offices or are doing business under a 
fictitious name or DBA click on the ADD button.  
 

1D Save and Close 
 

 
If you have not finished completing this page and need to return to 
it later, click on Save and Close.  If this page is left open and not 
used for more than 20 minutes, the page will automatically shut 
down and you will lose all your information.   
 

1E Save and Next  
If you have completed filling out all the information on this page, 
click on Save and Next to continue to the following page. 
 

1F Office Location or DBA  
Choose office location or DBA, to open appropriate page.  
 

 1G Office Location  
Enter branch office address and phone number.  
 

 1H DBA 
 

 
Upload copy of file fictitious business name statement 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Below is a sample screenshot of the first page of the online application. The circled portions 
correspond to the sections of the explanation on the previous page. Note that you must fully 
complete the application. A portion may not be circled, because it is straight-forward and so requires 
no explanation. This does not mean that it does not need to be filled out. 
 

 

 



   
Section Legal Entity page Explanation 
2A  Legal Entity Select the appropriate business type.  If the applicant 

is a corporation or LLC, more information will be 
required on the next screen.   

2B Business Tax Registration 
Certificate 

This certificate is issued by the city where your 
business is located in.  This is required if your business 
is located at a business residential location. 

 2C  Corporation or LLC ID   
Date Formed / Organized 
Corporation / LLC Name 
  

If the applicant is incorporated or an LLC, provide the 
entity number or corporate ID, the date of incorporation 
or organization, and the name (with correct spelling) of 
legal entity registered with the California Secretary of 
State. 

 2D 
  

 Statement of Information If the applicant is a corporation, upload a copy of the 
Statement of Information submitted  to the California 
Secretary of State’s office  

 2E  Articles of 
Incorporation/Organization 

If the applicant is an LLC, upload a copy of the Articles 
of Incorporation/Organization submitted to the 
California Secretary of State’s office.  

2F  Is the Corporation or LLC in 
good-standing with 
California Secretary of 
State? 

 Make sure to select N/A if the applicant is not a 
corporation. 

2G Ownership/Corporate 
Officers/ Financial Interest 

Provide all owners’ personal information, references 
and Live Scan.  

2H Management Provide managers’ personal information, references 
and Live Scan. 

 

 



Below is a sample screenshot of the first page of the online application. The circled 
portions correspond to the sections of the explanation on the previous page. Note that 
you must fully complete the application. A portion may not be circled, because it is 
straight-forward and so requires no explanation. This does not mean that it does not need 
to be filled out. 
 
 

 
 
 



 
 
 
 

                  
 
 
 

 



Section Questionnaire page Explanation 
3A Questionnaire Please answer all of the yes or no questions 

 
3B  Space for writing 

answer 
Please provide an expl nation if the applicant checked “yes” for 
ANY of the questions 

a
 

3C New applicants are 
required to upload 
sample copy of Non-
Exclusive and 
Exclusive Contracts   

The contract samples provided contain approved language and 
provisions required by California law.  

3D 
 

Schedule of Fees to be 
used 

The sample schedule of fees contains the legally required 
language.    

3E 
  

You must attach your 
bond information 

NEW APPLICANTS must attach scans of all the original signed 
bond documents. Renewal applicants need only provide proof of 
a current bond. The information must match what is listed on the 
application.  

3F Surety Company and 
Effective Date 

The information must match what is in the attachment. Even 
though the application asks only for the effective date of the 
bond, the bond must be current. The attachment must contain 
proof that the bond is current.  

3G Worker Compensation 
Insurance certificate  

Upload a scan of the applicant’s workers' compensation 
certificate. The carrier's name and expiration date must match 
that listed on the workers' compensation certificate. It must be 
valid through the next license period. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Below is a sample screenshot of the first page of the online application. The circled portions 
correspond to the sections of the explanation on the previous page. Note that you must fully 
complete the application. A portion may not be circled, because it is straight-forward and so 
requires no explanation. This does not mean that it does not need to be filled out. 
 

  
 
 
 



   
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Section Certification Explanation 
4A Premises Certification, Relevant Statutes, 

Enforcement Offices DLSE   
Click on the links to download the required 
documents.  

4B Box  - I certify that all the content in this 
application is true and that this e-signature 
is both legal and binding 

Make sure to check this box.  

4C Full name Please be sure the name matches the name 
that appears on the applicant’s driver’s 
license.  

4D Title Make sure this field is filled in.  
4E 
  

Submit and Pay 
  

Click Submit and Pay 
  

4F 
 

Pay Fees 
 

Click on EFT or Credit to pay license fees. 
 

4G Submit Confirmation Confirmation Notice that the application has 
been successfully submitted 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Below is a sample screenshot of the first page of the online application. The circled portions 
correspond to the sections of the explanation on the previous page. Note that you must fully 
complete the application. A portion may not be circled, because it is straight-forward and so 
requires no explanation. This does not mean that it does not need to be filled out. 
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