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Apprenticeship Options 

Child Development Assistant 
359.677-018 

Early Childhood Development Associate
 092.227-018 

Work Processes (min. 2,000 hrs.): 
(See Attachment A) 

(Under Direct supervision of Journey-level person): 
A) Orientation: (50 hrs.) 
Safety Training - Procedures, emergency equipment 
operations, sanitation, catastrophic measures, 
toys/equipment inspection & reporting procedures. 
B) Health & First Aid: (250 hrs.) 
Basic CPR instruction, procedures for minor injuries & 
special needs, emergency policies, recognition, monitoring, 
reporting ailment symptoms, reporting, referral and 
recording procedures, policies re: treatment/medication. 
C) Child Nutrition and Hygiene: (250 hrs.) 
Recognition, reporting, recording symptoms of child 
neglect and abuse, observation, food  preparation, table 
manners/hygiene instructions, nutritional requirements 
from agencies. 
D) Child Observation and Group Activities: (500 hrs.)  
Group activities, instructing, observation and performance, 
recording techniques, experience with developmental levels 
through instruction. 
E) Child Supervision: (300 hrs.) 
Learning process techniques, discipline and guidance 
techniques. 
F) Activity Supervision & Direction (400 hrs.) 
Group, Individual activity supervision, child creativity. 
G) Consultation Techniques: (200 hrs.) 
Staff consultation and presentations. 
H) Administration Procedures and Policies: (50 hrs.) 
Relationship with other related community service 
agencies, liability, accountability, budgeting, personnel 
policies and benefits, admin. records. 

Work Processes (min. 4,000 hrs.): 
(See Attachment B) 

* Includes all of level 1 tasks with additional hours on 
certain tasks: 
 
A) Health & First Aid: (500 hrs.) 
Basic CPR instruction, procedures for minor injuries & 
special needs, emergency policies, recognition, monitoring, 
reporting ailment symptoms, reporting, referral and recording 
procedures, policies re: treatment/medication. 
B) Child Nutrition and Hygiene: (500 hrs.) 
Recognition, reporting, recording symptoms of child neglect 
and abuse, observation, food  preparation, table 
manners/hygiene instructions, nutritional requirements from 
agencies. 
C) Child Observation and Group Activities: (600 hrs.)  
Group activities, instructing, observing and performance 
recording techniques experience with developmental levels 
through instruction. 
D) Child Supervision: (600 hrs.) 
Learning process techniques, discipline and guidance 
techniques. 
E) Activity Supervision & Direction: (600 hrs.) 
Group, Individual activity supervision, child creativity. 
F)  Parent Consultation Techniques: (400 hrs.) 
Consultation and presentations. 
G) Administration Procedures and Policies: (300 hrs.) 
Relationship with other related community service agencies, 
liability, accountability, budgeting, personnel policies and 
benefits, admin. records. 
H) Peer Mentoring, Team leadership, Conflict Resolution 
& Staff Consultation and Presentations. (500 hrs.)

Related Supplemental Instruction 
(RSI)/classroom hours must have: 
Requirements: min. 144 hrs/yr 
12 Units Early Childhood 
Education(ECE)/Child Development (CD) 
units including core courses. 

Related Supplemental Instruction 
(RSI)/classroom hours must have: 
Requirements: min. 144 hrs/yr 
24 Units ECE/CD units including core courses + 16 units 
General Ed. (GE) + 6 specialization units + 2 units Adult 
Supervision. 

Wage Period/Salary increases to be determined by program sponsor/employer: 
- Can start at % of journey-level wage  with regular step increases (e.g. at 3 or 6 mos.) (% can vary depending on employer). 
- May participate in Mentoring Program, if qualified and application is necessary, after completion of Child Development     
   Specialist [Master Teacher] Certificate.  Mentors are paid Stipends. 
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Apprenticeship Options 

Supervisor, Child Development 
Specialist  - 099. 117-026 

Program Director 
          092.167-010 

Work Processes (min. 6,000 hrs.):  
(Attachment  C) 

 
* Includes all of level 2 tasks A-G plus additional hours 
and duties below: 
 

 Plus: 
 
H) Prepares  program correspondence, reports and 
documentation regarding child’s performance. (200 hrs.) 
 
I) Evaluates Aides’, Assistants’, Associate Teachers’ & 
Teachers’ performance & provides supervision. (300 hrs.)
 
J)Implements Staff Development/Teach Professional 
Behavior. (500 hrs.) 

a) Demonstrate Leadership 
b) Perform Mentoring, Coaching and Supervision 
c) Demonstrate Cultural Competency  
d) Conflict Resolution 
e) Staff Consultation 
 

K) General knowledge of Administrative functions of 
center(s)/General Operation of Center(s)/and Company 
Knowledge. (200 hrs.) 
 a) Time Management 
 b) Business Management 

Work Processes (min. 8,000 hrs.): 
(Attachment  D) 

 
* Includes all of level 3 tasks A-G plus additional hours: 
 
 

Plus: 
 
H) Prepares  program correspondence, reports and 
reviews documentation regarding child’s performance. 
(400 hrs.) 
 
I) Evaluates Aides’, Assistants’, Associate Teachers’, 
Teachers’, & Supervisors’ performance & provides 
supervision.  (600 hrs.) 
  
J) Implements Staff Development/Teach Professional 
Behavior. (750 hrs.) 

a) Demonstrate Leadership 
b) Perform Mentoring, Coaching and Supervision 
c) Demonstrate Cultural Competency 
d) Conflict Resolution 
e) Staff Consultation 
 

K) Knowledge of Administrative functions of 
center(s)/General Operation of Center(s)/and Company 
Knowledge. (500 hrs.) 
 a) Time Management 
 b) Business Management 

Related Supplemental Instruction 
(RSI)/classroom hours must have: 
 
Requirements: min. 144 hrs/yr 
 
AA(or 60 units) with 24 ECE/CD units 
including core courses + 6 units 
Administration + 2 units Adult Supervision. 

Related Supplemental Instruction 
(RSI)/classroom hours must have: 
 
Requirements: min. 144 hrs/yr 
 
BA(or 124 units) with 24 ECE/CD units including 
core courses + 6 units Administration + 2 units 
Adult Supervision. 

Wage Period/Salary increases to be determined by program sponsor/employer: 
- Can start at % of journey-level wage  with regular step increases (e.g. at 3 or 6 mos.) (% can vary depending on employer). 
- Child Development Specialist (Master Teacher) may qualify to participate in the California Early childhood Mentor Program  
   and earn stipends for mentoring.  Specific coursework and an application are required. 


